Form- A

et Punjab Engineering College, Chandigarh
P (Deemed to be University)

APPLICATION PROFORMA FOR GRANT OF PERMISSION AND FINANCIAL
ASSISTANCE TO ATTEND THE ACADEMIC PROGRAMME WITHIN INDIA
(Block Year )

1. Name of the Faculty

2. Designation & Basic Pay

3. Department/Centre

4. Particulars of employment at PEC:
(i) Date of joining:
(ii) Date of retirement:

5. Particulars of the Academic Programme (enclose announcement/brochure)

Q) Name of Academic Programme:

(i) Organizer:
(iii)  Place:
(iv)  Dates of event:

(V) Nature of participation:

a) Purpose:
b) Title of the paper accepted for oral/poster presentation or Invited talk in the
conference/ workshops (if any):

(Please enclose a copy of acceptance or invitation letter)

6. (a) Details of amount utilized in the current block year under PDA.
Computational Books/ Membership of Professional | Academic Programme(s)
Devices Societies/ Patent Filing Fee

Total fund utilized so far :

(b) Balance amount available in the current block years under
PDA:

(© Above information given in (a) & (b) above is verified




7. Estimated Financial Expenditure for the proposed visit
Item Travel Expenses | Amount of | Accommodation and DA
Registration Fee other logistic
arrangement
Amount in
Rs.
8. Amount of financial assistance requested:
Q. 0] Number of teaching days involved:

(i) Arrangement about classes:

(iti)  Nature of leave applied:

(a) Special Casual Leave: days, from to
(b) Earned leave: days, from to
(c) Vacations: days, from to

10. | undertake that:

(1) I shall submit the proof of participation/ alongwith reimbursement claim.

(i) | undertake that, if the expenditure exceeds the prescribed limit, I shall not claim
the excess expenditure, and pay back if reimbursed to me. In case | fail to do so,
the institute will have the right to recover the excess reimbursement made to me
out of the payments due to me on any account.

(iii) I shall settle the accounts within 30 days of completion of the programme.

(iv)  Nodisciplinary action is pending against me.

11.  Checklist of enclosures:
Q) Brochure of academic programme : Yes/No
(i) Leave application(s) ; Yes/No
Date: Signature of the Applicant
RECOMMEDATION OF THE HOD
(@). Certified that the above mentioned academic programme shall be beneficial to the
faculty as well as to the Institute.
(b). Alternate arrangement of classes shall be made and any other work shall not suffer on
account of absence of the applicant during the period.
(c). The application is recommended for financial assistance under PDA fund.

Signature of the HOD



Verification of PDA fund for block year:

I Details of amount utilized by (Name of Faculty) Department
in the current block year under PDA is as follows.
Computational Books/  Membership  of | Academic Programme
Devices Professional Societies/ Patent
Filing Fee

Total fund utilized so far :

ii. Balance amount available in the current Dblock years under

PDA:
Verification by the Account Section
Recommendation by the Dean Faculty Affairs
(@) The application of is recommended for financial

assistance as per the Institute PDA guidelines.

(b) The application of is not recommended due to

Dean Faculty Affairs



