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Subject: Regarding minimizing the use of paper in Government Organizations/Offices.

It has been observed that in various Government Organizatfons/Ofﬁces, only one
side of paper is used to carry out the official work, resulting in non-judicious use of paper. In
this context, Government of India has also desired to minimize the use of paper and has
underscored the importance of Government to lead by example, in minimizing the use of
paper in Government offices, attached/ subordinate offices, organizations.

Therefore, in order to save the environment and minimize the use of paper,
following measures are requested to be adopted by all the government offices of U.T.
Chandigarh, at the earliest.

1. ¥'se of boih sides of the paper- Offices should use hoth sides of the paper for

printing.

2. Use of E-mail- Offices should use e-majl for communication more than the
traditional mail, as the traditional mail takes time and paper to reach the
recipient.

3. Putting up file on e-office instead of physical- Offices should put up their file
on e-office instead of physical files.

4. Use of Recycled Paper- Use of recycled paper must be encouraged in offices.

Hence, it is requested to take necessary steps in this direction in your offices/
attached offices for minimizing the use of paper under intimation to this department.
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